Cash Box Request
[PTA Name]
(Complete one form per cash box needed.  Please give ample notice of the need.)

   YOUR NAME:

      YOUR CONTACT INFO:


   SIGNATURE:

   COMMITTEE/EVENT:

      DATE SUBMITTED:






 /          /

  TOTAL AMOUNT NEEDED:



     DATE NEEDED:
      $                     



            /           /


    CASH          QUANTITY       TOTAL

     $10.00

     $

      $5.00

     $

      $1.00

     $

      $0.25

     $

      $0.10

     $

      $0.05


     $

                         TOTAL CASH:
     $

 

 VERIFIED BY EVENT VOLUNTEER:

               DATE:

----------------------------------------------------------------------------------------------------------------------------------------------------

For Treasurer's Use Only:

 

Amount of Check Written For Cash Box___________________ Check # _____________ Date______________
 

Amount of Funds Deposited_______________________ Date Deposited__________________

Have an event volunteer verify the cash received immediately before the event begins.  Sign below.


At the end of the event, count all money collected and record this on the “Funds Received” sheet.








